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Hacrosiiee [lonoxenue o 3ammTe MepCOHANBHBIX MaHHBIX (manee - [lomoxkenune) OO0 «YyeOGHO-
skcniepTHeId TIeHTp «Cranmapt Oe3omacHocT (OO0 «YOIL[ «Cbhby) pa3paboTaHOo C IENbIO 3aIIUTHI
UH(pOPMAIMH, OTHOCSIIEHCS K JIMYHOCTH U JIMYHOM JKU3HU paOOTHUKOB M O0YYAIOLIMXCSI B OpraHU3allny,
OCYIIECTBIISIONLYI0 00pa30BaTEIILHYIO ICATEIHLHOCTh, B COOTBETCTBHUH C:

- Koncrutynmeii Poccuiickoit denepanuu,

- TpynoBeiM kogekcom Poccutickoi @eneparuu,

- ®epepanpabM 3aK0HOM 0T 27.07.2006 roma Ne 149-@3 «O06 unpopmarmu, UHGOPMATMOHHBIX
TEXHOJIOTHUSX U O 3alIUTe HHPOPMALTUI,

- @epepanmpHbpiM  3akoHOM 0T 27.07.2006 roma Ne 152-®3 «O mnepcOHANBHBIX JTAHHBIXY,
®denepanbHbIM 3aKOHOM 0T 29.12.2012 rona

- Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit denepariymy

- IlocranoBnenuem IlpaBurensctBa Poccuiickoii ®eneparuu or 21.03.2012 Ne 211 «O0
VTBEP)KACHUM TIEpeYHs Mep, HalpaBJICHHBIX Ha O0ECHeueHHe BBINOIHEHUs  O0sS3aHHOCTEH,
npeycMOTpeHHbIX DeiepanbHbIM 3aKOHOM «O MEePCOHATBHBIX TAHHBIX)

Lenb IlomoxeHnust — omnpeaeneHne nopsaka o0paboTKM MEepCOHANBHBIX JAaHHBIX, oOecrieueHne
3alMThl TMpaB U CBOOOJ paboTHHKOB M obOydarommuxcs B OO0 «YDIl «Cb» mpu o0paboTke ux
MIEPCOHATIBHBIX JIAHHBIX, a TAK)KE YCTAHOBJIIEHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI], UMEIOIIUX JOCTYII
K TepCOHAJBbHBIM JaHHBIM paboTHHKOB M oOywaromuxcsi OO0 «VYOL[ «Cby, 3a HEBBINOIHEHHE
TpeOOBaHUI HOPM, PErYIMPYIOIIUX 00PA0OTKY U 3aLIUTY IMEPCOHAIBHBIX TAHHBIX.

Hacrosimee [lomoskenue BCTymaeT B CHITy CO IHSI IPUHATHS U ISHCTBYET O€CCPOYHO, /10 3aMEHBI €T0
HOBbIM [lonoxxenuem.

Bce pabotnuku u oOyuaronmecs (3akoHHbie mnpeacraButenn) OO0 «YIL[ «Chby» nomxHbl OBITh
O3HAKOMJICHBI ¢ HacTosmuM [lonoxxeHuem.

OOpabatbiBaeMble TEPCOHAIBHBIC JAHHBIC MOUICKAT YHUUYTOKEHHIO JIMOO O00E€3NIMYMBAHHUIO IO
JOCTHIKCHUY 11eJIel 00paOOTKU WM B CIydae yTpaThl HEOOXOMMOCTH B JJOCTHIXKCHUU ITHX LIEIJICH.

1. O0mue noJiokeHus

1.1. CyObekT nepcoHANBHBIX MJaHHBIX - oOydJaroumiics w/wmm padoTHHK OOpazoBaTenbHON
OpraHu3aluy, K KOTOPOMY OTHOCSTCSI COOTBETCTBYIOIINE IEPCOHAIBHBIE JaHHbIE.

1.2. TlepcoHanpHble AaHHBIE - Jr00as WHGOpPMAIMS, OTHOCSIIASACS K OIPEISICHHOMY WIN
olpesensieMOMy Ha OCHOBAaHMM Takoi mHpopmanuu (u3n4eckoMmy JHLYy (CyObEKTy MepCOHAIbHBIX
JAHHBIX), B TOM YHWCJIE €ro (paMUJIHsi, UMs, OTYECTBO, I'OJ[, MECSIl, aTa ¥ MECTO POXKIEHHs, aJpec,
ceMelHoe, COLMaIbHOE, MUMYIIECTBEHHOE IMOJ0XKEeHHe, oOpa3zoBaHMe, Mpodeccusi, 0XO0Jbl, Apyras
uH(popManus.

1.2.1. TlepconaneHble naHHble pabotHHKa OOO «YOLl «Cb» - uHpoOpManus, Heobxoaumas
paboTO/IaTENIO B CBSA3H C TPYIOBBIMH OTHOIICHHUSIMH M KacaloIIasicsi KOHKPETHOTO paOOTHHKA.

1.3. O6paboTka NepCOHANbHBIX JAHHBIX — JIOOBbIE JEHCTBHs (OHepanyu) WM COBOKYITHOCTb
JeWcTBHs  (OTEpaIyii), COBEpIIACMBIX C HCIOJIL30BAHUEM CPEICTB AaBTOMATH3allMd WU 0e3
UCTOJIb30BaHUSI TaKUX CpPEACTB C IEPCOHAIbHBIMU  JIaHHBIMH, BKJIIO4as cOOp, 3amuch,
CHUCTEMAaTH3aIMI0, HAKOIUJIEHWEe, XpaHEHUe, yTouHeHue (OOHOBJICHHE, M3MEHEHHE), MCIOJb30BaHUE,
pacripocTpaHeHue (B TOM 4HCle IMepefady), oOe3nMYuMBaHHe, OJOKMPOBAHUE, YHHUTOXKEHHE
NEPCOHAIBHBIX JIaHHBIX.

1.4, KoH}uaeHINATHHOCTh TMEPCOHAIBHBIX JIAHHBIX - 00s3aTeIbHOE [JISI  COOJIOJEHUS
Ha3HAUYE€HHOT'0 OTBETCTBEHHOI'O JIMIA, MOJYYMBILETrO JOCTYH K MEPCOHAIBHBIM JaHHBIM CYObEKTOB
NEPCOHANBHBIX JIaHHBIX, TpeOOBaHHWE HE JOMYCKAaTh MX PAcCHpOCTpaHEHUs 0e3 corjacus CyObekTa
NEPCOHATBHBIX JAHHBIX UM HHOTO 3aKOHHOT'O OCHOBAHHUS.

1.5. PacmpocTpaHeHWe TMepCOHATBHBIX JAHHBIX - JCHCTBHS, HaNpaBJICHHbIE Ha Tepenady
NEPCOHANBHBIX JIAHHBIX OMNpEICNICHHOMY Kpyry Juil (Iepefaya MEepCOHAJbHBIX JaHHBIX) MM Ha
O3HAKOMJICHWE C TIEPCOHAIBHBIMH JIaHHBIMH HEOTPAaHWYEHHOTO Kpyra JIMI[, B TOM YHCIe
00HaApO/I0OBaHME NEPCOHANBHBIX JAHHBIX B CpEICTBaX MAaccoBOW WHGOpMAalMH, pa3MeIIeHHEe B
WH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETSIX WM TMPEJOCTaBICHUE IOCTYyNa K IMEPCOHATHHBIM
JTAHHBIM KaKHUM-THM00 HHBIM CIIOCOOOM.

1.6. Hcmonp30BaHWE TIEPCOHAIBHBIX JAaHHBIX - [EHCTBHS, HANpaBICHHBIE Ha PpaCKpPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KPYTY JIHII;

- WCTOJB30BaHUE NEPCOHANBHBIX TAHHBIX - MEHCTBUS (OMEpanuu) C MEePCOHATBHBIMU JTaHHBIMH,
COBepIIaeMble JOKHOCTHRIM JuioM OOpa3oBaTeNbHONW OpraHu3alMy B LENSX NPUHATHS pelieHun



WM COBEPINEHUS HWHBIX JIEUCTBHH, MOPOXKIAIOINX IOPUIUYCCKHAE TOCICICTBHS B OTHOUICHUHU
cyOBeKTa MEepCOHATBHBIX JAaHHBIX JHUOO0 MHBIM 00pa3oM 3aTparuBarOIIUX WX IMpaBa U CBOOOJBI WIH
mpaBa U CBOOO/IbI IPYTUX JIHII;

- OJIOKMpOBaHUE TMEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpaiieHue cOopa CHCTeMaTH3allNu,
HaKOILICHHUs, UCIIOJIb30BaHUS, PACIIPOCTPAHECHUS TTEPCOHAIBHBIX JAHHBIX CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX Tepeaayu;

- YHUYTOXXEHUE TIEPCOHAIBHBIX JIaHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICpPKaHUE TEPCOHAIBHBIX TAaHHBIX B HMH(POPMAIMOHHON CHCTEME MEPCOHAIBHBIX
JAHHBIX CYOBEKTOB TMEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPHIX YHHUUYTOXKAKOTCS
MaTepuaIbHbIe HOCUTEIH MEPCOHATBHBIX TaHHBIX CYOBEKTOB IMEPCOHATBHBIX IAHHBIX;

- o0e3nMMuMBaHUE TEPCOHAIBHBIX JAHHBIX - JCHCTBUA, B PE3YJITaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXKHBIM 0€3 HWCIOJIB30BaHUS JOIMOIHUTEIBHON HH(QOpPMAIMKH ONPEJCIUTh MPHUHAICKHOCTh
MIEPCOHAIIbHBIX IAHHBIX KOHKPETHOMY CYOBEKTY IMEPCOHAIBHBIX JAHHBIX;

- 0o0menocTyHbIe TIEPCOHATBHBIC JAHHBIC - MEPCOHATBHBIC JAaHHBIC, JOCTYN HEOTPAHUYCHHOTO
KpyTa JIMIl K KOTOPBIM IIPEIOCTaBJICH C COTJIacusi CyObeKTa EPCOHAIBHBIX IAaHHBIX WJIM Ha KOTOPBIC B
COOTBETCTBUU C (enepalbHBIMH 3aKOHAMH HE pACIpOCTpaHseTcs TpeOOBaHUE COOJIOICHUS
KOH(pHICHIIMAIBHOCTH;

- wmHpOpPMAIHS - CBEeJCHUS (COOOIICHUS, JAHHBIE) HE3aBUCHMO OT (DOPMBI X TIPEICTABICHHUS,

- JIOKyMEHTHpOBaHHas HH(popMmaius - 3auKcHpoBaHHAas Ha MaTepUATbHOM HOCHTENE MyTeM
JIOKYMEHTHUPOBaHUS HHPOPMAIIHSI C PEKBU3UTAMH, TIO3BOJISIOIIUMU OTPEICIUTh TAaKyI0 HH()OPMAIIHIO
WJIM €€ MaTepUaIbHbI HOCUTEIIb.

1.7. Wndopmaumonnas cucrema OOO «YOILl «Cb» - wuHpoOpMalLUOHHAs CHCTEMA,
MPEJICTaBIISIONIasi cOO0N COBOKYITHOCTh NMEPCOHATIbHBIX JAaHHBIX, COJAEpKAIIMXCs B 0a3e JaHHBIX, a
Takke WH(DOPMANMOHHBIX TEXHOJOTHA M TEXHUYECKHX CPEJCTB, IMO3BOJISIFOIIMX OCYIIECTBIISATH
00paboTKy TaKMX MEPCOHAIBHBIX JAHHBIX C HCIOJB30BAHHUEM CPEACTB aBTOMATHU3AllMM UM 0e3
WCIIOJIb30BaHUS TAKUX CPEJICTB.

2. IlepcoHasibHBIE JaHHbIE PA0OTHHKOB M 00y4aIOIINXCS

2.1. K nepconamsabiM gaHHbM pabotHrka OO0 «YJLI «Cbhby, moiaydaeMbiM paboTonmaTeneM H
HNOAJIeXKALIMM  XpaHEHHI0 y paboronarens B  IMOpSAAKE, HNPEIyCMOTPEHHOM  JEHCTBYIOLMM
3aKOHO/ATENBCTBOM U HacTosiuM [losoykeHneM, OTHOCATCS CIEIYIOLIME CBEICHUsI, COJEpKalluecs: B
JIMYHBIX JIeIaX PaOOTHUKOB:

- IACMIOPTHBIE ITaHHbIE PaOOTHHUKA,

— VHH;

- KOIKS CTPaxOBOI'0 CBUJETENBCTBA TOCYIaPCTBEHHOIO TIEHCHOHHOI'O CTPAaXOBAHUS;

- KOIMs JIOKYMEHTa BOMHCKOIO yuera (JiIs BOGHHOOOS3aHHBIX M JIUII, MOJUISKAIIUX MPU3BIBY Ha
BOEHHYIO CITyk0Y);

- KOMUS JIOKyMEHTa 00 00pa3oBaHMM, KBaIM(UKALUK WIM HAJIWYUU CIENUABHBIX 3HAHUH (TIpu
MOCTYIUIEHUH Ha paboTy, TpeOyIOIyI0 ClelUaIbHBIX 3HAaHUN WM CIIEHUaTbHOM TOJTOTOBKH);

- aHKETHbIE JIaHHbIE, 3allOJJHEHHbIE PAOOTHUKOM IpH IMOCTYIUIEHMH Ha paboTy WM B IpoLiecce
paboTbl (B TOM uucie - aBToOMorpadus, CBEIEHHUS O CEMEWHOM IOJOKEHHH paOOTHHKA, MepeMeHe
(daMuIMy, HAJIMYUU JETeN U KAUBEHIIEB);

- IOKYMEHTBI O BO3pacTe MaJOJIETHUX JIETe 1 MecTe UX 00y4YeHUs;

- IOKYMEHTBI O COCTOSIHUM 3710pOBbS (CBEAECHHS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- UHbIE JOKYMEHTBI, KOTOPbIE C Y4eTOM crielii(uKu paboThl U B COOTBETCTBUH C 3aKOHO/IATEIbCTBOM
Poccuiickoit ®enepauuy AOMKHBI OBITh MPEABSABICHB PAOOTHUKOM IPU 3aKJIIOYEHUH TPYIOBOTO
JOTOBOpa WJIM B TEPUOJ] €ro JeWCTBUs (BKJIIOYash MEAWIMHCKUE 3aKIIIOYEHUs, MpPEeIbsIBIsEMbIe
pPaOOTHUKOM TMpPHU TPOXOXKIEHUU OOSI3aTENbHBIX MPEABAPUTENLHBIX U MEPUOTUUECKHX MEAUIIUHCKUX
OCMOTPOB);

- TPYJIOBOM JJOTOBOP;

- 3aKJIFOYEHHE 110 JaHHBIM IICHXOJIOTUYECKOT0 UCCIIEA0BaHNS (€CIIN TaKOE UMEETCS);

- KONUM TIPHKA30B O TMpUeMe, IepeBOJax, YBOJbHEHUH, IOBBIILICHUH 3apaOOTHOM ILIATHI,
MPEMHUPOBAHUH, TIOOMIPEHUAX U B3bICKAHUSX;

- JIN4HAas KapTouka 1o ¢popme T-2;

- 3asIBJIEHUSI, OOBSCHUTENILHBIE U CITyKEOHbIE 3aIICKH PaOOTHHUKA;

- IOKYMEHTBI O IPOXOXKAEHUH paOOTHUKOM aTTECTAINH, OBBIIIEHHS KBaTH(DUKAIINY;

- WHBIE JIOKYMEHTBI, COJIeprKalllie CBEJICHUSI O pabOTHHKE, HAXOXJIEHWE KOTOPBHIX B JIMYHOM Jeie
paboTHHKA HEOOXOIUMO JJIsl TOKYMEHTAILHOTO 0(hOpMIIEHHSI TPYAOBBIX IPABOOTHOIIEHUH ¢ PaOOTHUKOM



(BKJIIOUAsi TIPUTOBOPHI CyAa O 3alpeTe 3aHUMAThCs TEIAarorndecKod NesATeTbHOCThIO WM 3aHUMAaTh
PYKOBOJISIINE JOKHOCTH).

2.2. K nepconansabiM manHbM oOy4aronmxcs OO0 «YOI «Chy, momyyaeMbIx U MOAJIESKAIINX
xpaneHrio B OO0 «YOL «Cb» B mopsake, NpeayCMOTPEHHOM JECHCTBYIOIIMM 3aKOHOAATETLCTBOM U
HacTosiuM [looskeHreM, OTHOCSTCS CIEMYIOIIUE CBEICHUS, COAepKaluecs B WH()OPMAIMOHHOMN
cucreme OO0 «YDIII «Cby:

— IOKYMEHTBI, YI0CTOBEPSIFOIINE JINYHOCT 00YUarOIIeroCs;

— JIOKYMEHTBI O MECTE IIPO>KUBAHUS,

— MMacNOPTHBIE TAHHBIE POJIUTENICH (3aKOHHBIX IPEACTaBUTEINEH ) 00yUaroIerocs;

— WHBIE JJOKYMEHTBHI, COJIEp Kalllie MePCOHAIbHEIE.

3. IIpaBuiia 06padoOTKH MEePCOHAILHBIX JAHHBIX

3.1. OOpazoBarenpHas OpraHu3anys OmpeAesieT o00beM, CojepkaHhe 00pabaThIBaeMbIX
MEPCOHANIBHBIX JIAaHHBIX PAOOTHUKOB M OOy4YarolMxcs, pyKoBOJACTBYsick Koncturyumeit Poccuiickoii
®enepanuun, TpynoBeimM konmekcoMm Poccmiickoit @eneparuun, 3akoHom Poccuiickort @enepanun «O0
00pa30oBaHUM» U UHBIMH (heIepaTbHBIMU 3aKOHAMH.

3.2. O6paboTKa MEPCOHANBHBIX JAHHBIX PAO0OTHUKOB OCYIIECTBISETCS HCKIIOUUTEIBHO B LEISX
obecriedeHust COOMIO/ICHUS] 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHUCTBUS PAOOTHUKAM B
TPYJIOYCTPOMCTBE, OOYUYEHNHU U MPOABMKEHUH TI0 CITy’KOe, a Taioke o0ecrieueHus! TMYHONW 0e301acHOCTH
PabOTHHUKOB, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJISl KOJTMYECTBA U KAUECTBA BBITIOIHAEMOI PaOOTHL

OOpaboTka TMEepCOHATBHBIX JaHHBIX PpPAOOTHUKOB W OOYYAIOUIMXCS MOXKET OCYIIECTBISTHCS
UCKIIIOYUTENIFHO B IENsX oOecneueHus cOOMIO/IEHHs 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBHIX AKTOB;
cofielicTBUA O0ydaromuMcsi B OOy4eHHH, TPYJIOYCTpOMCTBE; oOOecneueHns UX JTUYHOM 0e30MacHOCTH;
KOHTPOJISA KauecTBa 00y4eHHS M 00ECTIeYeHHsI COXPaHHOCTH NMYIIECTBA.

3.3. Bce mepconanbnbie ganHbie padoTHuka OO0 «YOL «Cby» mpenocraBnsitoTcss pabOTHUKOM
JIMYHO, 32 WCKIIIOYEHHEM CJIydYaeB, NMPETYCMOTPEHHBIX (eaepaabHbM 3aKOHOM. Ecim mepcoHabHbIe
JTaHHBIE PAOOTHUKA BO3MOKHO TTOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboTonaTenb 00s3aH 3apaHee
YBEIOMUTH 00 3TOM pabOTHHUKA U MOIYYUTh €r0 MUCbMEHHOE cornacue. PaboToaarens 10MmKeH COOOIIUTD
pabOTHUKY O LENSX, MPEAINOIaraéMbIX MCTOYHHMKAX M CIIOCO0ax IMOJTYyYeHHUs MEPCOHAIBHBIX JAaHHBIX, a
TaKKe O XapaKTepe MOUISKAIINX MMOTYYSHUIO TIEPCOHATIBHBIX JAHHBIX U TIOCJIEACTBHIX OTKa3a pabOTHUKA
JlaTh MMCbMEHHOE COIIacHe Ha UX MOJIyYEHHUE.

3.4. Paborauku u obygaromeecs OO0 «YDL] «Chb» momkHbI ObITH TIPOUHGOPMHUPOBAHBI O TEIISAX
00pabOTKH EPCOHATBHBIX TaHHbIX.

3.5. OOpazoBarenpHasi OpraHu3aiys He WMEET IpaBa MONydaTh M 00padaThIBaTh MEPCOHAIBHBIC
JAHHBIE PA0OTHHKA, 00YYAIOIIErocs O e€ro MOJTUTHUECKHUX, PEIMTUO3HBIX U UHBIX YOSKICHHUIX U YaCTHON
HM3HU 0€3 MMChbMEHHOT0 coracus pabOTHHKA, 00yYaroIerocs.

000 «¥Y3L «Cb» He nmeeT npasa MoIy4aTh U 00pabdaThIBaTh NEPCOHAIBHBIE JJaHHBIE pA0OTHUKA,
00Y4aroIerocsi 0 €ro WICHCTBE B OOIECTBEHHBIX OOBEIUHEHHUAX WM €ro Mpo(COI03HON NeTeTbHOCTH,
32 UCKITIOYEHUEM CITy4aeB, IPEyCMOTPEHHBIX (eepabHbIM 3aKOHOM.

3.6. Cornacue cyObeKTa mepCcoHATbHBIX JaHHBIX HE TPEOYETCS B CICAYIONINX CITydasiX:

1) 00paboTKa MEepCOHANBHBIX JaHHBIX OCYIIECTBISICTCS HAa OCHOBaHUHM TpynoBoro kojekca P,
®enepanpHOro 3akoHa ot 29.12.2012 1. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepaiiumny muim
MHOTO (heiepanibHOro 3aKOHa, YCTaHABIHMBAIOIIETO €€ 11eMb, YCIOBHS TOTy4YeHHsI IEPCOHATBHBIX JaHHBIX
U Kpyr CyOBEKTOB, NEPCOHAILHBIE AHHbIE KOTOPBIX IMOJUIEkKAT 00pabOTKe, a TaKKe ONPEAEISIIOLIEro
noHoMounst OOpazoBaTebHOIO OpraHU3allvy,

2) 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYILECTBIISIETCS B LIESIX UCIOIHEHUSI TPYI0BOTO JOrOBOPA;

3) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJISI CTATUCTHUECKUX WM HWHBIX HAYYHBIX
TeTIel TIPY YCIIOBUH 00SI3aTeNIbHOTO 00€3TMYMBAHUS IEPCOHAIBHBIX JTAHHBIX;

4) 0OpaboTKa MEPCOHANBHBIX JAaHHBIX HEOOXOAWMa Ui 3alUThI JKU3HHU, 370POBBSI WU WHBIX
’KU3HEHHO B&KHBIX HMHTEPECOB CYOBEKTa TEPCOHAIBHBIX JAHHBIX, €CIH MOJTyYeHHWE €ro COTJIacHs
HEBO3MOJKHO.

4. XpaHeHHe U UCI0JIb30BaHUE MePCOHATBHBIX TaHHbIX
4.1. TlepcoHanbHbIE JaHHBIE XPAHITCS HAa OyMaXHBIX U DJIEKTPOHHBIX HOCHUTENSAX, B CIEIMAIbHO
IIPEJHA3HAYEHHBIX UL 3TOT0 TOMEILEHUSX.
4.2. B mporiecce XpaHeHHUs IEPCOHANBHBIX TAHHBIX JOJDKHBI 00ECTIeUNBATHCS:
- TpeOOBaHMSI  HOPMAaTUBHBIX  JOKYMEHTOB,  YCTAHABJIMBAIOIIMX [paBUia  XpaHEHHUs
KOH(UICHIINATIBHBIX CBEJICHUIA;



- COXpaHHOCTb MMEIONIMXCA [JaHHBIX, OrpaHMYEHHE JOCTyna K HHUM, B COOTBETCTBHU C
3aKoHOaTeNbLCTBOM Poccuiickon @enepanuu u HacrosuM llonoxenneM;

- KOHTPOJIb 32 JJOCTOBEPHOCTBIO M MOJTHOTON NEPCOHANIBHBIX TAHHBIX, UX PEryJIsIpHOE OOHOBIICHUE U
BHECEHHE 10 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHEHHI.

4.3. Jloctyt K niepcoHanbHbIM TaHHBIM PaboTHHKOB OO0 « YOI «Chb» umeror:

- ['enepanbHbIid AUPEKTOD;

- TJIaBHBIH OyXranrep;

- 3AMECTUTENHN TUPEKTOPA;

- CeKpeTapb JUPEKTOPa;

- OTBETCTBEHHBIH 3a padoTy caiTa;

- COTPY/IHUK, HA3HAUCHHBIN MTPUKA30M JUPEKTOPA

- pPYKOBOIUTENb CTPYKTYPHBIX MOJpa3JeNieHHH [0 HAMpaBICHUIO JESTeIbHOCTH (JOCTyN K
NePCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOPA3/ICIICHN ).

4.4. TTomumo nu1, ykazaHHbIX B 1. 3.3. Hactosuiero [lonoxenus, mpaBo J10CTymna K NepCOHAIbHBIM
JAHHBIM UMEIOT TOJIBKO JIUIA, YIIOJTHOMOYEHHBIE IEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

4.5. Jluma, uMeromume A0CTYN K MEePCOHATBHBIM JIAHHBIM O0sI3aHBI MCIIOJIB30BAaTh MEPCOHATbHBIC
JTAHHBIE JIUILIb B LEJISX, JUI KOTOPBIX OHU OBLIH IPEI0CTaBICHBI.

4.6. OTBETCTBEHHBIM 32 OpPraHM3AIMI0O M OCYIIECTBICHHE XPAHEHWS IEPCOHAIBHBIX JAaHHBIX
paboraHrkoB u oOydarommxcs OO0 «YDIl «Cb»  sBusirorcss paOOTHUKHM, HAa3HAYCHHBIC IMPHUKA30M
PYKOBOAUTENSI.

4.7. TlepcoHaylbHBIC TaHHBIC PAOOTHHKOB OTPAKAKOTCS B JIMYHOM KapTouke paboTHUKa ((hopma T-2),
KOTOpasi 3aIoJIHSIETCsI TIOCie 3/IaHus TIPUKa3a O €ro npueMe Ha padoTy.

4.8. IlepcoHanbHble IaHHBIE PAOOTHUKOB W OOyYaromIUXCs coAep)kKarcs B HH(OPMAIMOHHOM
cucreme OO0 «YOLI «Cby», Ha OyMaXKHBIX HOCUTEJISIX U B AJIEKTPOHHOM BHJIE. [lepcoHaibHbIe JaHHBIE Ha
OyMayKHBIX HOCUTEISIX (POPMHUPYIOTCS U XPAHATCS B MOPSIIIKE, ONpeeIeHHOM HoMeHKaTypoit gen OO0
«Y2L «Cb».

5. Ilepenaya nepcoHaJbHBIX JAHHBIX

5.1. Ilpu nepenade NMepCOHANBHBIX JAHHBIX APYTHM IOPHAMYECKUM M (usmdeckuM juiam, OO0
«¥YOL «Cb» nomkHO cobMoAaTh CAeAyIONHe TPeOOBaHUS:

5.1.1. IlepconanpHble qaHHBIE PAaOOTHUKA WM OOYYAIOIIErocsi He MOTYT OBITh COOOIIEHBI TPEThEH
CTopoHe ©0€3 MHUCBMEHHOrO corjacus paOOTHHWKA, OOydYaromierocs, poauTeneid  (3aKOHHBIX
HpeJICTaBUTEe) HECOBEPLICHHOIETHEr0 (MaJIOJIETHEr0) OOYy4arolerocs, 3a HCKIIOUEHHEM CIIydacB,
KOrZla 3TO HEOOXOIUMO Uil TPERyNpeKICHUS Yrpo3bl JKU3HH U 3[0pPOBbIO pabOTHHWKA WM
00y4aroIerocs, a Tak’ke B CIydasix, yCTAaHOBJICHHBIX (he/iepabHbIM 3aKOHOM.

5.1.2. Jluuma, mnomydvaromye TNEepCOHAIbHbIE JlaHHBIE pPAaOOTHHKA, OOYYaIOIIErocs JOJKHBI
NpEeyNpeXIaThCs O TOM, UYTO ATH JaHHBIE MOTYT OBITh MCIIOJIb30BAHbI JIMIIG B IENSIX, U1l KOTOPBIX OHH
coobmensl. OO0 «YOL «Chb» nomxkHa TpeboBaTh OT ITUX JIUI] NOATBEPXKIECHUS TOTO, YTO 3TO MPABHUIIO
coomonmeHo. Jluma, momywaromme —IepcOHaNbHBIE — JAaHHBIE  O0s3aHBI  COOMIOAATH  PEKHM
KOH(UICHITNATBHOCTH. JIaHHOE MOJIOKEeHHEe He pacTIpoCTpaHseTcss Ha 0OMEH IepCOHAIBHBIMU JJAHHBIMH B
HOpsi/IKE, YCTAaHOBJIEHHOM (he/iepallbHbIMU 3aKOHAMH.

5.2. Tlepemaya mepcOHATBHBIX TaHHBIX pabOTHHKA, OOYYAIOIIErocs ero MPEICTABUTEISIM MOXKET
OBbITH OCYIIECTBJIEHA B YCTAHOBJIEHHOM JEWCTBYIOIIMM 3aKOHOJATEILCTBOM MOpPSJKE TOJIBKO B TOM
o0bemMe, KOTOpBIit HE0OXOIUM /TSI BBIIOJIHEHUS YKa3aHHBIMU MPEACTABUTEISIMU UX (PYHKIIMH.

6. O0s13anHOCTH padoToaaTeIsl 10 3aIHMTE MEPCOHAIBHBIX JAHHBIX Pa00THHKA

6.1. PaGortomarenp o00si3aH 3a CBOM CYET OOECHEUUTH 3AIIUTy TMEPCOHANBHBIX JAaHHBIX
PaGoTHMKa OT HENMPaBOMEPHOTO WX WCIOJIB30BAHMUS WM YTparbl B TMOPSAKE, yCTAaHOBICHHOM
3aKOHOIATENbCTBOM PD.

6.2. Paboronarens 00si3aH MPUHUMATE MEPbI, HEOOXOAMMBIE M JOCTATOYHBIE JUTSI 00CCIICUCHHUS
BBHITIOJTHEHUSI OOS3aHHOCTEH, MPETyCMOTPEHHBIX (eAepatbHBIMU 3aKOHAMH B OONACTH 3allUThI
MEPCOHAJIBHBIX TAHHBIX ¥ MHBIMA HOPMATUBHBIMU MTPABOBBIMHU aKTAMH:

— Ha3Ha4YaTh COTPYJHHKA, OTBETCTBEHHOTO 3a OpPraHU3alMi0 OOPabOTKH TEePCOHAIBHBIX
JTAaHHBIX;

— U3aBaTh JOKyMEHTHI, omnpeneistomue noautuky 000 «VYIL «Cb» B oTHomeHun
00pabOTKM TMEepCOHATBHBIX JaHHBIX, JIOKAJIbHBIC AaKThl IO BOMpocaM OOpaOOTKHM ©  3allUThI
MEPCOHANIbHBIX JTAHHBIX;

— TPUMEHSTh TPABOBBIC, OPTaHM3AIMOHHBIE W TEXHUYECKHE MEpPhl IO OOECIEeYCHHIO



0€30MacHOCTH MEPCOHANBHBIX JaHHBIX;

— mpu cOope MepCcOHAIbHBIX NaHHbIX PaboTHuka-rpaxkpannHa PO obecneunBarh 3ammuch,
CUCTEMAaTHU3allil0, HAKOIUIEHWE, XpaHEHWe, YTOYHeHHe (OOHOBIEHHE, H3MEHEHHE), H3BIICUCHUE
NEPCOHAJTBHBIX JaHHbIX PabOTHHMKA C HMCMONB30BaHMEM 0a3 JAHHBIX, HAXOAAILIMXCS HAa TEPPUTOPUHU
PO.

— OCYUICCTBJISITH BHYTPEHHHH KOHTPOIb ¥ (MJIU) ayAWT COOTBETCTBUS 00pabOTKH
MEPCOHANBHBIX JIaHHBIX (hefepaibHbIM 3aKOHAM B 00JacTH 3alIMTHI IEPCOHANIBHBIX JTaHHBIX U MHBIM
HOPMATHBHBIM IPAaBOBBIM aKTaM, TPeOOBAHMSAM K 3alIUTE IEPCOHAIBHBIX IaHHBIX, MOJUTUKE
oreparopa B OTHOIIEHUH 00pabOTKU NEPCOHAIBHBIX JAaHHBIX, JOKAJIBHBIM aKTaM OIepaTopa;

— OIIGHWBAThb BpE/, KOTOPBIA MOXET ObITh NMPUYMHEH CyOBEKTaM IEPCOHAIBbHBIX TaHHBIX B
Clly4ae HapylUIeHHs 3aKOHOJATENbCTBA B OOJIACTH 3alUTHl MEPCOHANBHBIX JTaHHBIX, COOTHOIIEHHE
YKa3aHHOTO Bpela M MPUHHMAEMBIX ONEPaTOpOM MEp, HAlpaBICHHBIX Ha 00eCHeYeHHEe BBIMOTHEHUS
00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM;

— 3HAaKOMHUTH PAOOTHHUKOB, HEMOCPEACTBEHHO OCYIIECCTBIAIOMUX OOpabOTKY MEpCOHATBHBIX
JAHHBIX, C MOJIOKEHUSIMH 3aKOHOAATEIbCTBA B 00aCTH 3aIMTHI IEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE
C JOKYMEHTaMH, OIpPEIENSIONIMMU TMOJUTHKY OIeparopa B OTHOMIEHWH OOpaOOTKU MEepPCOHATBHBIX
JTAHHBIX, JIOKAJTbHBIMU aKTaMHU IO BompocaMm oOpabOTKM MEpCOHANbHBIX NaHHBIX, U (WIK) o0y4arb
YKa3aHHBIX PA0OOTHHKOB.

6.3. PaGoronmarens 00si3aH O3HAaKOMHTH PaboTHHMKAa M €ro MpeACTaBUTENEH C HACTOALINM
[TonokeHueM M MX TpaBaMH B OOJIACTH 3aIUTHI IEPCOHATBHBIX TAHHBIX IO POCIHUCH.

6.4 . PaGoromarens oOsi3aH obecrneunTh PaOOTHUKY CBOOOMHBIN OECIIaTHBIM JOCTYI K €ro
NEpCOHAJBHBIM JAaHHBIM, BKJIIOYasi MPAaBO Ha IOJyYeHHE KOMHUH JIF000H 3amucH, comaepameil ero
NepPCOHANBbHBIE TaHHBIE, 32 UCKIIOYEHUEM CIIy4aeB, IPELyCMOTPEHHBIX 3aKOHOM.

6.5. PabGotomarenr o00s3aH 1o TpeOoBaHMIO PaboTHMKA MpenoCTaBUTH €My MOJHYIO
MH(GOPMAIUIO O €r0 NEPCOHANBHBIX JAaHHBIX U 00pabOTKe 3TUX JaHHBIX.

6.6. PaboTomarenb 00si3aH €XKETOAHO IO POCIHCH 3HAKOMUTHL Pa0OTHWKA C 3aMHUCSIMH B JIMYHOU
kapTouke T-2.

7. IIpaBa pabOTHHKOB, 00Y4AKOIIMXCS
Ha o0ecrieyeHHe 32U ThI MePCOHATbHBIX JAHHBIX

7 .1. B nemsix obOecriedueHusl 3alIUThl MEPCOHATBHBIX JAHHBIX, XPaHSIIUXCS B 00pa30BaTEIbHOM
yupexeHud, padotHuku u odyyaromuecs OO0 «YOL «Cby, umerot npaBo:

7.1.1. Tlonmyyats noJIHYO0 UHPOPMAIIHIO O CBOMX NEPCOHATIBHBIX IaHHBIX U UX 00padoTKe.

7.1.2. CBoOOAHOTO OECIIaTHOTO JOCTYyINa K CBOMM IMEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
MOJTy4eHHe KOMUMW JIF00OM 3arucH, cojepikaliell mepcoHalbHbIe JdaHHble paOOTHHKA, 32 MCKIIOYEHUEM
ClTy4yaeB, MPEeITyCMOTPEHHBIX (heaepaabHbIMU 3aKoHamMH. [lomydeHue yka3zaHHOW MH(OpMAIMU O CBOUX
MEPCOHANBHBIX JIAHHBIX BO3MOXKHO TMpHU JIMYHOM oOpaimieHud paboTHUKA, oOydaromierocss (s
MAaJIOJIETHETO HECOBEPILIEHHOJIETHETO — €ro pOJUTENeH, 3aKOHHBIX MPEACTaBUTENEH) — K JIUIY,
OTBETCTBEHHOMY 3a OPTaHU3allMIO U OCYIIECTBIEHUE XpaHEHHsI IEPCOHATIbHBIX JaHHBIX PAOOTHUKOB.

7.1.3. TpeboBarh 00 HMCKIIOYEHUHM WU WCIPABICHHHM HEBEPHBIX WIIM HEMOJHBIX MEPCOHAIBHBIX
JTAHHBIX, a TAKXKe JaHHbIX, 00pa0OTaHHBIX C HApYyILLIEHWEM TPeOOBaHUH IEHCTBYIOIIETO 3aKOHOAATENbCTBA.
VYkazaHHoe TpeOOBaHUE OMKHO OBbITh O(GOPMIICHO NHCHMEHHBIM 3asBICHHEM pPa0OTHHKAa Ha UM
pykoBoautenst OO0 «YOIL «Cbhy.

[lepcoHanbHBIE JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK, 0OYYaIOIIUICS UMEET MTPABO JOMOIHUTh
3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

7.1.4. TpeboBars 00 uzBemieanu OO0 «YII[ «Cby» Bcex i, KOTOPEIM paHee ObUIM COOOIIEHBI
HEBEPHbIE WM HETOJHbIE TIEPCOHAIbHBIE TaHHbIE pa0OTHUKA, 00y4Jaronierocs 000 BCEX MPOU3BEACHHBIX
B HUX MCKIIFOUEHMSIX, UCIIPABIICHUSIX WJTH JTOTIOJIHEHUSIX.

8. O0s13aHHOCTH CYObEKTA MEePCOHAIbHBIX JAHHBIX
10 o0ecrnevYeHHI0 I0CTOBEPHOCTH ero NePCOHAIbHBIX JAHHBIX

8.1. B memsix obecriedeHust JOCTOBEPHOCTH MTEPCOHATBHBIX JTaHHBIX PAOOTHUKH OOSI3aHBI:

8.1.1. Ilpu npueme Ha paboty B OO0 «YIL «Ch» mpeacTaBiaTh ynoJIHOMOUYEHHBIM PaOOTHUKAM
JIOCTOBEPHBIE CBEJICHHS O ceOe B MOps/IKE U 00BbEMeE, IPETyCMOTPEHHOM 3aKOHOATENCTBOM Poccuiickoii
denepanuu.

8.1.2. B cimy4yae u3MeHEHHUs] NEPCOHAIBHBIX JaHHBIX PAOOTHUKA: (haMUIIUSL, UM, OTYECTBO, ajpec
MeCTa JKUTEIbCTBA, MMACIIOPTHBIE TAHHBIE, CBEACHHUS 00 00pa30BaHHM, COCTOSIHUM 3JI0POBbs (BCIIEICTBHE
BBISIBJICHUST B COOTBETCTBHUM C MEAMIMHCKMM 3aKJIIOUYEHHEM IPOTHBOINOKA3aHUN [UIS BBIOJIHEHMS



pabOTHHUKOM €ro JTOJKHOCTHBIX, TPYJIOBBIX OOSI3aHHOCTEH W T.II.), COOOImaTh 00 3TOM B TEYECHHE S5
pabounx THEW ¢ TaThl UX U3MEHEHUIA.

8.1.3. B ciyyae mpoXoXIeHUS KypCOB, IONYYEHHsS Harpaz, OJlaroJapHOCTeH, NPOXOXKICHHS
aTTecTalyu u T.J., cOO0IIaTh 00 3TOM B TeueHHe 5 padoumx JHEH ¢ JaThl MOJTy4eHHs MOATBEPKAAIOLIETO
JOKYMEHTA.

9. OTBETCTBEHHOCTH 32 HAPYIIIEHHE HACTOSIIIEr0 MOJIOKEHUSs

9.1. 3a HapymeHue mopsaka oopaboTku (cOopa, XpaHEHUs], UCIIOIL30BAHUS, PACTIPOCTPAHCHUS H
3aIllUTHI) MEPCOHATBHBIX JaHHBIX JOJDKHOCTHOE JIMIIO HECET aJIMHHUCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C JICUCTBYIOIIMM 3aKOHO/IATETbCTBOM.

9.2. 3a HapymeHue MpaBWJI XpaHEHHUS M MCHOJIb30BaHHS MEPCOHAIBHBIX JIaHHBIX, IMOBIEKIIEE 3a
co0oii MarepuanbHbI ymiepd paboronarento, pabOTHUK HECET MaTepUalIbHYH) OTBETCTBEHHOCTh B
COOTBETCTBUH C JICUCTBYIOIIMM TPYIOBBIM 3aKOHOAATEIbCTBOM.

9.3. MarepuanbHbiii  yiiep0, HAHECEHHBIH CYObEKTy IEepPCOHATBHBIX JaHHBIX 3a CYET
HCHAJUISKAIIEr0 XPaHCHUS W WCIIOJb30BAHUS TEPCOHAIBHBIX JIAHHBIX, IOJUICKUT BO3MEIICHUIO B
HOpSZIKE, YCTAHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOIATEILCTBOM.

9.4. Bce, 4TO HE YyperyaMpoBaHO HAcTOSAIMMM [looXKeHHeM, OmpenessieTcss IeHCTBYIOIIM
3aKoHOaTeNbCTBOM Poccutickon @enepanuu.



